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IHosoxenue
0 Mopsi/iIKe YHUUTOKEHNsI HOCUTeJIeil, coepRammx
nepconanbHblie JaHHbie B MBYCOCC3H «KIICOH» UBHAAHCKOTO paiioHa

1 O01mme nmoJ1o:KeHust

1.1. Hactosmee IlonmokeHne O TOpsSAKE YHUYTOXKEHHUS HOCUTENEH,
coaepxamux nepcoHaibubie AaHHble B MBYCOCC3H «KIICOH» MBHsIHCKOTO
paiiona (manee mo Tekcty - Ilomoxkenue) pa3padboraHo Ha ocHoBe PDenepaabHOTO
3akoHa oT 27 wutonst 2006 roma Nel49-03 «O6 unbopmaru, nHOOPMAITMOHHBIX
TEXHOJOTUSAX W O 3amure uHpopmaiuu», DenepasbHOr0 3akoHa OT 27 WO
2006 roga Ne 152-®3 «O mnepcoOHaNbHBIX NaHHBIX» M JIPYTHUX HOPMATHUBHBIX
IIPABOBBIX aKTOB.

1.2. Henbto HacTosimiero Ilomokenus sipnsieTcs oOecriedeHne 3anuThl MpaB
U cBOOOJ pabOTHMKOB W TONydYaTeleld COLMANBHBIX YCIYr Tpu 00paboTke
ux nepcoHaidbHbIX AaHHBIX B MBYCOCC3H «KICOH» WBHsHCKOro paifoHa
(manmee mo  TeKCTy -  YUpexXIEHUE), YCTAHABIMBAET MEPUOJUYHOCTH
U CTHOCOOBbl YHUYTOKEHUS HOCHUTENICH, COJIEpXKAIlNX TMepCOHATbHBIC JTaHHBIC
CyOBEKTOB MEPCOHATBHBIX TAHHBIX.

1.3. OcHoBHBIE MOHSTHS, UCTIONB3YyeMbIE B [lonoxkeHnuu:

- CyOBEKT MEepPCOHANBHBIX NAHHBIX — PAOOTHUK, K KOTOPOMY OTHOCSITCS
COOTBETCTBYIOIIIUE MEPCOHANIbHBIC JAHHBIE;

- paboTHUK — (U3UYECKOE JHI0, BCTYMHUBIIEE B TPYAOBBIC OTHOIICHUS
¢ YUupexaeHHueM;

- TOJIy4yaTeldb COLUMAJIBHBIX YCIYr —3aYUCICHHBIM TMPUKA30M JUPEKTOpa
Ha 00CITyKHUBaHUE;
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- UHOE JIUI0 — POJAUTENh (ONEKYH, MOMEYUTENh) MOMydaTesis COLUAIbHBIX
yCIyr;

- MepCOoHANbHbIE JJaHHbIE - MH(OpPMAaIUs, COXpaHEeHHas B J000M ¢opmare,
OTHOCSIIAsICA K OINpPEACIICHHOMY WJIM ONpEeIsieMOMY Ha OCHOBAHMM TaKOU
uHpopmauu Qu3nyeckoMy JUIY (CYOBEKTY MEPCOHANbHBIX JAaHHBIX), KOTOpas
cama 1o cebe WIM B COYETAaHUM C JApyrod wuHPoOpMalue, uMerouencs
VYupexaeHuu, no3BoJIIeT UASHTU(OUIUPOBATH IUYHOCTh CYOBEKTa MEPCOHATBHBIX
JAHHBIX;

- 00paboTKa MEPCOHAIBHBIX JTAHHBIX - NEeUCTBUS (omeparun)
C TEePCOHALHBIMU JIaHHBIMH, BKIIIOYas COOp, CHCTEMAaTH3aIllMi0, HAKOILJICHHE,
XpaHEeHHe, YTOYHEHUE (oOHOBIICHHE, U3MEHEHHE), UCTIOJIh30BaHMUE,

pacnpocTpaHeHre (B TOM 4Mcle Tnepenady), oOe3nuuumBaHue, OJIOKUPOBAaHUE,
YHUUTOXKEHHE MEePCOHANBHBIX JaHHBIX;

- YHUUYTOXKEHHUE MEePCOHANbHBIX TaHHBIX - ACHCTBUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBUTH MH(POPMAIIMOHHON CHCTEME MEPCOHAIBHBIX JAHHBIX
WIM B pe3ylbTare KOTOPHIX YHHUYTOXKAIOTCS  MaTepualbHble HOCHUTEIH
NEPCOHATIBHBIX JaHHBIX;

- HOCUTEJIHM TEPCOHAJBHBIX JTAHHBIX - KaK AJIEKTPOHHBIC (KOMMAKT-IUCKH,
JEHTHI, (IeN-HAKOMHUTENM W JApPyrue), TaKk U HEIJIEKTPOHHbIE (OyMakHbIEC)
HOCHUTENH
NEPCOHAIBHBIX JAHHBIX.

2 [IpaBUJIa YHHYTOKEHHUS HOCUTEJIeH, COlepPKALIMUX ePCOHATbHbIE JaHHbIe

YHUYTOXKEHUE HOCUTEIIEH, COIepKAIINX IEPCOHANIbHBIE IaHHbIE CYOBEKTOB
NEPCOHAIBHBIX JaHHBIX, JOHKHO COOTBETCTBOBATH CIIEIYIOUIUM MIPABUIIAM

- ObITh KOH(UACHIIMATBHBIM, HUCKIIOYash BO3MOKHOCTH TMOCIEIYIOIIETO
BOCCTAHOBJICHUS;

- odopmiATECS IOPUAMYECKH, B YACTHOCTH, AaKTOM O BBIJEJICHUU
JIOKYMEHTOB, COJIEpXAIINX TMEepCOHANbHBIE IaHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, K YHUYTOKCHHUIO M aKTOM 00 YHUYTOXEHUU HOCUTEJEH, COAep allux
MIEPCOHANILHBIC TaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JTAHHBIX.

- JOJDKHO TMPOBOAUTHCA KOMHCCUEH IO YHHUYTOXEHUIO IEePCOHAIbHBIX
JTAHHBIX;

- YHUUYTOXEHHUE JOJKHO KacaTbCAd TOJBKO TE€X HOCUTEJEH, ConepKalliux
MEPCOHANILHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX, KOTOPHIE IMOMJICKAT
YHUYTOXXEHUIO B CBSI3U C KMCTEYEHUEM CpOKa XPAHEHUs, JOCTHXKEHHUS LeNu
00pabOTKH yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX JIMOO yTPaThl HEOOXOAMMOCTH B UX
JNOCTH>KEHUU, HE JOMyCKas CIy4alHOrO WJIHM MPEIHAMEPEHHOTO YHWYTOXKEHHUS
AKTyaJIbHBIX HOCUTEIIEH.

3 IlopsAI0K YHHYTOKEHUSI HOCUTEJIEH, COlepPKANX NePCOHATIbHbIE
JaHHbIE
3.1. IlepconanbHble JaHHbIE CYOBEKTOB MEPCOHANBHBIX JIAHHBIX XPAHSATCS
HE JI0JIbIIIe, YEM 3TOTO TPEOYIOT LEeNH UX 00pabOTKH, U MOJJIEHKAT YHUUTOKEHUIO
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0  MCTEUYEHHWU  CpOKa  XpaHEHUs, JOCTHKEHUU Leiell oOpaboTKu Wi B
clly4ae yTpaTbl HEOOXOAUMOCTH B UX JOCTUKEHUHU.

3.2. Hocutenun, cojaepkaiiue  TEpPCOHANbHBIE  JaHHbIE  CYOBEKTOB
MEPCOHATBHBIX JAHHBIX, YHHUYTOXXAIOTCS B CIELUUATIBHO OTBEAEHHOM JIs 3THUX
uenel nomemenun Komuccuednl 1o YHHUYTOKEHHUIO TNEPCOHANBHBIX JaHHBIX,
YTBEPKJIECHHOM MpUKa30M AUpeKkTopa YupexaeHus (nanee — Komuccusi.

3.3. Hocurenu, coaepxauiyue MEpPCOHAJIbHBIE JAaHHBIE CYOBEKTOB
MEPCOHANBHBIX JaHHBIX, YHUUYTOXal0Tcsi Komuccuell B Cpok, He MPEBbIIIAIONINI
TPUJLIATU JTHEW C AaThl UCTEUEHUSI CPOKA XPAHEHUSI, JOCTUKEHUS L€ 00pabOTKH
NEPCOHATBHBIX JAHHBIX MO0 yTpaThl HEOOXOAMMOCTH B UX JOCTUKEHUU.

3.4. Komuccust mpous3BoaAUT O0TOOp OyMasKHBIX HOCHUTENEH MEepCOHAIbHBIX
JAHHBIX, TOMJEXKAIIUX YHUYTOXKEHUIO, C YKa3aHMEM OCHOBAaHUM  JUId
YHUUTOKECHHUS.

3.5. Ha Bce oTOOpaHHBIE K YHUYTOXKEHHIO JOKYMEHTBI COCTABIISIETCS AKT
O BBIJCICHUH JIOKYMEHTOB, COJIepKallluX MEPCOHANbHBIE JaHHbIE CYOBEKTOB
NEPCOHATBHBIX JAHHBIX, K YHUUTOKESHHUIO.

3.6. B aktax o BBIIETICHUU [IOKYMEHTOB, COJEpP)KAlIUX MEPCOHAIbHBIC
JaHHbIe CYOBEKTOB TMEPCOHANBHBIX JaHHBIX, K YHUYTOXKEHHUIO M aKTax
00 YHUYTOXEHUU HOCHUTENICH, COJEp)KalMX MEepCOHAIbHBIE JaHHbIE CYOBEKTOB
NEPCOHAIBHBIX JaHHBIX UCIIPABJICHUS, HE IOMTYCKAKOTCA.

3.7. Komuccust mpoBepsiET HAJIMUME BCEX TOKYMEHTOB, BKIIOUYEHHBIX B aKT
O BBIJICTICHUU HOCHUTENICH, COJEpKaIUX TEpCOHAJIbHbIE JaHHbIE CYOBEKTOB
NEPCOHANBHBIX JAHHBIX, K YHUUTOKECHHUIO.

3.8. Ilo OKOHYaHHWM CBEpPKH aKT O BBIACICHUH JOKYMEHTOB, COJEpHKAIIUX
NepCOHaJIbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, K YHUYTOXKEHHUIO
NOANUCHIBAETCA BCeMU wieHaMH Komuccuum U yTBEPXKAAETCS JIUPEKTOPOM
YUPEKICHUS.

3.9. Hocutenun, cojaepkamue  TNEpCOHANbHBIE  JaHHBIE  CyOBEKTOB
NEPCOHATBHBIX JTaHHBIX, OTOOpPAaHHBIE ISl YHUYTOKEHHS U BKIIOUEHHBIC B aKT,
nociye npoBepku ux Komuccueil nepenaroTcsi, OTBETCTBEHHOMY 332 YHUYTOXKEHHUE
JOKYMEHTOB B MPEIHA3HAYEHHOM IIOMEILICHHUE.

3.10. YHuuTOX)KEHME HOCHUTEJIEH, COJEPKAIMUX IEPCOHAIBHBIE JaHHbIC
CYOBEKTOB MEPCOHAIbHBIX JIaHHBIX, MPOU3BOJUTCS IOCIE YTBEPXKICHHUS aKTa
B IPUCYTCTBUM BCEX YJIEHOB KOMHCCHHM, KOTOpPBIE HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a IPABUJIBHOCTh W IOJHOTY YHHMYTOXEHHS IEPEUMCICHHBIX
B AKT€ HOCUTEJIEN.

3.11. YHuuroxenue IIEPCOHAJIBHBIX JAHHBIX, €CIM JTO JIOIYCKAETCS
MaTepUaAIIbHBIM HOCHUTEJIEM, MOXKET IPOU3BOAMTHCS CIIOCOOOM, HCKIIIOYAIOIIUM
JaNbHEHUIIYI0O 00pabOTKy JTHX MNEPCOHAIBHBIX JaHHBIX C COXPaHEHHEM
BO3MOKHOCTH OOpaOOTKM HMHBIX JAHHBIX, 3a()UKCHPOBAaHHBIX HAa MaTepUAIBHOM
HocuTene (ynaneHue, BbiIMapblBaHUE).

3.12. VYHUYTOXKEHHE HOCUTEIEH, COAEPKAIIMX IEPCOHAJbHBIE JaHHbIC,
OCYILIECTBIISIETCS B CJIEIYIOLIEM MOPSJIKE:
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- YHUYTOXXEHUE NEPCOHAIBHBIX JAHHBIX, COAEpKAIIMXCA Ha OyMa’KHBIX
HOCHUTENAX, OCYUIECTBJISETCS IyTeM HU3MEJIbYEHUsS Ha MEJIKUE YacTH,
UCKJIIOYAIOIIHE BO3MOKHOCTD ITOCJIEYIOIIET0 BOCCTAHOBIEHUS MH(POPMALIHH.

- VHUUTOXEHUE  MEPCOHAIbHBIX JAHHBIX, coJiep Kalluxcs
Ha  MAUIMHOYMTAEMBbIX  HOCHUTENSX, OCYLIECTBISETCS MYyTeM  HAHECEHHs
UM HEYCTPAaHUMOTO (PU3UYECKOr0 MOBPEKACHMS, WCKIIOYAIOIIET0 BO3MOXKHOCTh
UX UCTIOJIb30BaHUS, a TAK)KE BOCCTAHOBJICHUS JAHHBIX.

4 IlopsiioK craum MaKyJIATypbl

4.1. JIoKyMeHTBI, MO0 HWCTEUYCHWU CpPOKA XpaHEHHs, MOCTH)KCHUHU IIeTei
00pabOTKN WU B cllydae yTpaTbhl HEOOXOAMMOCTH B MX JIOCTIDKEHUH TOJIekKAT
YHUUYTOXKEHHUIO MyTeM CIa4ll OpPTaHW3alUsM, COOMPAIOUINM BTOPCHIPHE (ITYHKTHI
npreMa MakKyJIaTyphbl).

4.2. BeiienieHHbIE TOKyMEHTBI 10 AaKTy O BBIICICHUH JIOKYMEHTOB,
COJICpKAIINX TIEpPCOHATbHBIE JIaHHBIE CYOBEKTOB TIEPCOHAIBHBIX JIaHHBIX,
K YHHUYTOXKEHUIO TIEPEAI0TCS K YHHUTOKEHHUIO B YITAKOBAHHOM BUJIC.

4.3. Cnaua odopmisieTcs NPHEMO-CIATOYHBIMUA HAKJIATHBIMHU, JIaHHbBIC
KOTOpBIX (MaTra cxadu, HOMEp HaKIaJHOH, BeC CHaHHOW MakKyJaTyphl)
YKa3bIBAIOTCS B aKTe O BBIICJICHHHM JIOKYMEHTOB, COJEP)KaIllUX TEePCOHATbHBIC
JTaHHBIE CYOBEKTOB MEPCOHATBHBIX JTAHHBIX, K YHUITOKCHHUIO.

4.4. Tlorpy3ka W BBIBO3 JOKYMEHTOB OCYIIECTBIISIFOTCS TIOJ KOHTPOJIEM
JIMIIa, OTBETCTBEHHOTO 32 00eCIeYeHNe COXPAHHOCTH JJOKYMEHTOB CTPYKTYPHOTO
TIOpa3IeTICHHS.

4.5. OToOpaHHble K  YHHYTOXKCHHIO  JOKYMEHTHI  Tepea  claade
Ha MepepadOTKy B KadecTBE MaKyJaTypbl IOJDKHBI B 00S3aTEIBHOM TOPSIIKE
M3MEJhUAThCS JI0 CTETICHH, UCKITFOYAOIIel BO3MOKHOCTD IMTPOUYTCHHS TEKCTA.

5 Ilopsinok opopMiieHHs JOKYMEHTOB 00 YHMUTOKEHUH NMEPCOHATBHBIX
AAHHBIX

5.1. O6 yHHMUYTOXEHUH HOCHTENCH, COAEpKalIuX MEePCOHATbHBIC TaHHBIE
Komuccuss cocrtaBnsieT ¥ MNOANKMCHIBAET aKT OO0 YHUYTOXKEHUHM HOCHUTENEH,
collepKallluX TEpPCOHAIbHBIE JaHHBIE CYOBEKTOB TIEPCOHATBHBIX JIAHHBIX,
KOTOPBIN YTBEPKIAETCS IPOPEKTOPOM IO OOIITUM BOTIPOCAM.

5.2. AXT 00 YHUYTOKEHUU HOCUTEJCH, COMepPKAIINX TIEPCOHATIbHBIEC TaHHBIC
CyOBEKTOB MEPCOHATBHBIX JJAHHBIX, COCTABIISIETCS TIO YCTAHOBICHHOH (hopMme.

B akre ykaspiBarorcs:

- JlaTa, MECTO U BpPEMSI YHUUTOKEHHUS;

- TOJDKHOCTH, (pamMminu, WHUALIHAIB WwieHoB Komuccuuy;

-BUJ U KOJMYECTBO  YHHUYTOXKAEMBIX  HOCHUTEIEH,  COAEpKAIUX
MepCcoHaIbHbIE JaHHbIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX;

- OCHOBAHHUE JIJISI YHUUTOKEHUS;

- CI0CO0 YHUYTOXKECHUS.

5.3. @aKkT yHUYTOXKEHUSI HOCUTEIICH, COJIEPKAIINX MEPCOHATBHBIC JaHHbBIC
MEePCOHAIBHBIX JAHHBIX, (UKCUpyeTCs B IKypHajle Yyuyera, JOKYMEHTOB,
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NIEpEJaHHbIX HA YHUYTOKEHUE. /[aHHBIA TOKYMEHT  SBISETCA JTOKYMEHTOM
KOH()MJICHLIMAJBHOTO XapaKTepa U BMECTE C aKTaMU XPAaHUTCA B BBIIECJICHHOM
IIOMEIIEHHNH B Te4YeHue OAHOro rona. [lo wncTedeHMM Cpoka XpaHEHUs AaKT
O BBIICICHUM JIOKYMEHTOB, COJIEpKAallMX MEPCOHAIbHbIE JaHHbIE CYOBEKTOB
MEPCOHATBHBIX JAHHBIX, K YHUYTOXEHUIO M aKT 00 YHMUYTOXXEHUH HOCUTEJEH,
collepKalllUX TEpPCOHAIbHbIE JaHHbIE CYOBEKTOB MEPCOHAJBHBIX JaHHBIX,
MIEPENAIOTCS B apXUB Y UPEKICHHS HA XpaHEHUE.

6 OTBeTCTBEHHOCTh PYKOBOAMTEICH CTPYKTYPHBIX IOAPa3Ae/IeHU

6.1. OTBETCTBEHHBIM  JIMIIOM 3@ OpraHU3allMI0 XPAaHEHHS JTIOKYMEHTOB
ABJISIETCS. PYKOBOAUTENDL CTPYKTYPHOIO MOIPA3/ICIICHUS.

6.2. PykoBoauTenb CTPYKTYPHOTO MOJAPA3/ACIICHUS MOXKET ObITh MPUBJICYEH
K  aJIMUHUCTPATUBHOM  OTBETCTBEHHOCTHM 32  HapylleHue  TpeOOoBaHMIA
[0 OpraHU3aluy XpPaHEHUS! JOKYMEHTOB, COAEPKAIINX [IEPCOHATIBHBIE JAHHBIE.



